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INSTRUCTIONS/REQUIREMENTS
For School Districts/Joint Agreements

. All schedules must be completed for School Districts. Note: Joint Agreements must complete only applicable schedules. See the Audit Checklist/Balancing
Schedule for Joint Agreements.

. Round all amounts to the nearest dollar. Do not enter cents.

. Proper coding and reference to the Chart of Accounts (lllinois Program Accounting Manual for Local Education Agencies) eliminates the necessity for adding lines.
Reports submitted with lines added and/or inconsistent rounding are unacceptable and will be sent back to the auditor preparing the report.

4. Any problems detected by the Audit Checklist/Balancing Schedule must be resolved prior to submitting this report.
5. Submitting By CD or Floppy Disk

If submitting the Annual Financial Report (AFR) on a CD or floppy disk, forward two CDs/disks, the original and one paper copy of a) the AFR cover page through
page 8; b) opinion letters; c) any required compliance letters; d) any required financial notes and explanations; and e) the Annual Federal Compliance

Report (A-133, if applicable) to the Regional Superintendent by October 15, for approval and certification. Check the box on the cover page if submitting

via CD/floppy disk.

Note: Please submit AFR attachments through the Attachment Manager, CD or floppy disk in lieu of paper.

The Regional Superintendent will forward the CD or floppy disk, original AFR (Cover through page 8), with signatures, one copy of opinion letters, compliance
letters, financial notes and Annual Federal Compliance Report (A-133, if applicable) to the lllinois State Board of Education by November 15.

Submitting via the Internet
If submitting the AFR electronically using the ISBE Attachment Manager see cover page for link. In addition, forward the original and one paper copy of :
a) the AFR cover page through page 8;
b) the opinion letters;
c) any required compliance letters;
d) any required financial notes and explanations; and
e) the Annual Federal Compliance Report (A-133, if applicable) to the Regional Superintendent by October 15, for approval and certification.
Check the box on the cover page if submitting via the Internet.
Note: AFR attachments may be filed electronically as Microsoft Word (.doc), Excel (*.xls), Word Perfect (*.wpd) or Adobe (*.pdf) and inserted
within tab "Opinions & Notes". For instructions see "Opinions & Notes" tab.

The Regional Superintendent will forward the original AFR (Cover through page 8), with signatures, one copy of opinion letters, compliance letters,
financial notes and Annual Federal Compliance Report (A-133, if applicable) to the lllinois State Board of Education by November 15.

. Yellow Book, CPE, and Peer Review requirements must be met if the Auditor issues an opinion stating "Governmental Accounting Standards" were utilized.

. The Schedule of Tort Immunity Expenditure, page 25: The Audit/AFR shows the entity complied with the provisions set forth in 745 ILCS 10/9-103 (a-5)
and 745 ILCS 10/9-107.
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